Department  of  Defense 

INSTRUCTION 
AD-A272  768 
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September  11,  1989 
NUMBER  7  7  30.  18 


SUBJPXT;  Recurring  Reports  of  Civilian  Eraployment  and  Payrolls 

References:  (a)  DoD  Instruction  7730.18,  subject  as  above,  June  3,  1987 

(hereby  canceled) 

(b)  Federal  Personnel  Manual  (FPM)  Supplement  298-2,  "The  113  ^ 

Summary  Data  Reporting  System"  ^ 

(c)  Public  Law  91-648,  "Intergovernmental  Personnel  Act," 

January  5,  1971 

(d)  Title  5,  Code  of  Federal  Regulations,  Part  213 . 3102(v)  ,  ,0 

"Entire  Executive  Civil  Service" 

(e)  through  (o),  see  enclosure  1  y  4  ..V  i 


'-<  /  ‘  v. 


A.  RE ISSUANCE  AND  PURPOSE 


This  Instruction: 


1.  Reissues  reference  (a)  to  update  the  requirements  for  subject  reports 
in  accordance  with  reference  (b). 

2.  Prescribes  the  procedures  for  reporting  civilian  personnel  strength  and 
payroll  data  to  meet  the  requirements  of  the  Office  of  the  Secretary  of  Defense 
(OSD)  and  the  Office  of  Personnel  Management  (0PM). 

B.  APPLICABILITY 


This  Instruction  applies  to  the  Office  of  the  Secretary  of  Defense  (OSD), 
the  Military  Departments,  the  Joint  Chiefs  of  Staff  (JCS),  the  Inspector 
General  of  the  Department  of  Defense  (IG,  DoD),  the  Defense  Agencies,  the 
Uniformed  Services  University  of  the  Health  Sciences  (USUHS),  and  DoD  Field 
Activities  that  are  assigned  Agency  codes  by  the  OPM  in  enclosure  2  (hereafter 
referred  to  as  "DoD  Components"). 
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C.  POLICY 

It  is  DoD  policy  to  provide  other  Federal  Agencies  with  necessary  infor¬ 
mation  when  it  is  required  by  law  or  it  is  in  the  best  interest  of  the 
Government  and  at  the  same  time  economically  feasible. 

D.  RESPONSIBILITIES 

1.  The  Secretary  of  the  Army  shall  prepare  the  Standard  Form  (SF)  113-A 
and  Supplement  1,  in  five  parts,  as  follows; 


a.  "Consolidated  Army-wide." 

h.  "Civil  Functions,  Corps  of  Engineers." 

c.  "Civil  Functions,  Cemeterial  Expenses.' 
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d.  "Military  Functions  and  Military  Assistance." 

e.  "National  Guard  Technicians." 

Each  entry  in  paragraph  D.l.a.,  above,  shall  be  the  total  corresponding 
entries  in  paragraphs  D.l.b.  through  D.l.d.,  above.  National  Guard  technicians 
shown  in  paragraph  D.l.e.,  above,  are  in  paragraphs  D.l.a.  and  D.l.d.,  above. 

2.  The  Secretary  of  the  Air  Force  shall  footnote  the  SF  113-A  report  to 
show  the  number  of  employees  in  "Wildlife  Conservation  of  Civil  Functions." 
National  Guard  technicians  shall  be  included  in  the  consolidated  Air  Force  SF 
113-A  and  shall  be  reported  in  a  separate  SF  113-A. 

3.  The  Secretary  of  the  Navy  shall  include  Marine  Corps  civilian  employees 
in  the  reports. 

A.  The  Director,  Washington  Headquarters  Services  (WHS),  shall  include 
combined  figures  for  all  DoD  Components  that  receive  administrative  support 
from  WHS  in  the  reports.  The  reporting  DoD  Components  or  other  organizational 
units  listed  on  the  consolidated  reports  shall  be  entitled,  "OSD  and  Organiza¬ 
tions  Serviced  by  WHS." 

5.  The  Heads  of  Other  DoD  Components  listed  in  enclosure  2  shall  submit 
separate  reports. 

E.  PROCEDURES 

1.  See  enclosure  4  for  detailed  instructions  for  completion  of  the 
SF  113-A. 

2.  Wages  and  salaries  data  on  lines  17,  18,  and  31  of  the  SF  113-A  shall 
be  rounded  to  the  nearest  thousand  dollars.  Amounts  less  than  $500.00  shall 
be  reported  as  "zero." 

3.  Wages  and  salaries  data  on  the  SF  113-A  may  be  estimated  if  actual 
expenditures  are  not  available  in  time  to  meet  the  prescribed  due  date  for 
submission  of  the  SF  113-A  report.  However,  if  estimated  figures  are 
reported  on  lines  17,  18,  and  31  of  the  SF  113-A: 

a.  They  must  be  clearly  identified  as  "Preliminary." 

b.  A  subsequent  report,  labeled  "Revised,"  reflecting  the  actual 
dollar  amounts,  must  be  submitted  no  later  than  NOON  of  the  15th  day  of  the 
second  month  following  the  reporting  month.  For  example,  revised  (actual) 
dollar  amounts  for  the  month  of  March  may  be  submitted  by  noon  of  May  15. 

4.  The  following  SUPPLEMENTAL  DATA  shall  accompany  each  SF  113-A: 

Number  of  indirect  hire  employees  and  related  payrolls,  by  country,  as 
specified  in  enclosure  5. 

5.  Preparation  of  reports  in  subsections  D.l.  through  D.4.,  above,  shall 
be  governed  by  instructions  in  the  FPM  Supplement  298-2  (reference  (b))  and 
related  P’PM  material,  as  supplemented  by  this  DoD  Instruction,  and  other 

DoD  Instructions  that  shall  be  issued,  as  required.  DoD  Components  shall 
continue  to  report  "as  ol"  the  last  calendar  day  of  the  month. 
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.  Before  submission,  the  reporting  DoD  Component  is  responsible  for 
ensiiiing  aieur.uy  and  e ross-ba  1  ance  of  rt'ported  SB  113-A  entries.  The  edits 
tor  entries  on  the  SB  113-A  are  shown  in  enclosure  6. 

b.  The  applic'able  0PM  organizational  code  listed  in  enclosure  2  shall 
bt‘  entered  in  the  block  provided  on  each  of  the  reports. 

c.  It  is  the  responsibility  of  eacfi  reporting  organization  to  notify 
Washington  Headquarters  Services,  Directorate  for  Information  Operations  and 
Reports  (WHS,  DIOR)  when  changes  occur  in  the  personnel  who  are  responsible 
for  that  report,  as  specified  in  enclosure  7. 

6.  Supplemental  Report 

At  the  end  of  each  fiscal  year  (FY),  a  supplemental  report  to  the 
SF  113-A  is  prepared,  as  follows; 

a.  "Total  Ceiling  Employment,"  as  of  September  30  (line  29  of  SF 

113-A) . 

b.  Part-time  permanent  employment  included  in  line  29  of  the  SF 
113-A,  as  of  September  30.  "Part-time  permanent  employees"  are  defined  as 
those  part-time  employees  with  tenure  codes  1  and  2  and  all  part-time  Senior 
Executive  Service  (SES)  employees,  except  those  serving  under  "limited  term" 
or  "limited  emergency"  appointments. 

c.  "Total  Ceiling  Employment,"  minus  "Part-time  permanent  employment" 
(paragraph  E.6.a.  minus  E.6.b.,  above). 

d.  Fractional  counting  of  part-time  permanent  employment  in  paragraph 

E. 6.b.,  above.  The  procedure  for  obtaining  the  fractional  count  of  part-time 
permanent  employment  is  as  follows: 

(1)  Obtain  the  total  number  of  hours  per  week  for  employees  in 
paragrapfi  E.6.b.,  above,  based  on  their  regularly  scheduled  work  week  during 
the  last  week  of  the  pay  period  of  the  FY.  That  is  not  the  actual  hours  those 
part-time  permanent  employees  worked,  but  the  hours  they  are  regularly  scheduled 
to  work. 

(2)  Divide  subparagraph  E.6.d.(l),  above,  by  40  to  obtain  the 
adjusted  figure  for  "Part-time  permanent  employees"  in  paragraph  E.6.d.,  above. 

e.  "Total  Ceiling  Employment"  (paragraph  E.6.c.  plus  E.6.d.,  above). 

f.  That  supplemental  report  is  due  the  same  time  as  the  September 
SB  113-A  report.  See  enclosure  8  for  an  example  of  the  supplemental  report. 

F.  IN  FORMAT  I  (IN  REQUIREMENTS 

1.  SB  113-A,  "Monthly  Report  of  Federal  Civilian  Employment,"  (See 
enclosure  3,  Interagency  Control  No.  l()32-OPM-MO) . 


2 .  Rou t i ng 

SF  113-A  reports  shall  he  tOrwardeii  i  ii  DUl'l,  I  CA'l'K  to; 

Washington  Ih'adqua  rt»'rs  Servii'es  (W'llS) 

Hi  rec'torat('  tor  Inlonnatioii  Operations 
and  Reports  (HIOR) 

121'i  Jefferson  Davis  Highway,  Suite  120A 
Arlington,  Virginia  22202-4102 

The  DIOR  shall  forward  one  copy  of  the  reports  in  paragraphs  D.l.a.  through 
D.6.f.,  above,  together  with  DoD-wide  consol i  <iat i ons ,  to  the  OPM,  retaining 
the‘  second  copy  for  internal  use  and  t  i  Irs. 

3.  Due  Dales 

a.  The  Army,  Navy,  and  Air  Force  shall  forward  SF  113-A  reports  to 
REACH  the  DIOR  no  later  than  NOON  of  the  21st  day  following  the  end  of  the 
month  for  which  the  data  are  reported.  If  the  21st  falls  on  a  weekend  or 
holiday,  the  report  is  due  the  following  work  day  at  9:00  a.m. 

b.  Other  DoD  Components  shall  forward  SF  113-A  reports  to  REACH  the 
DIOR  no  later  than  NOON  of  the  15th  day  following  the  end  of  the  month  for 
which  the  data  are  reported.  If  the  15th  falls  on  a  weekend  or  holiday,  the 
report  is  due  the  following  work  day  at  9:00  a.m. 

G.  EFFECTIVE  DATE  AND  IMPLEMENTATION 


This  Instruction  is  effective  immediately.  Forward  two  copies  of  imple¬ 
menting  documents  to  the  Director  of  Administration  and  Management,  Office  of 
the  Secretary  of  Defense,  within  120  days. 


D.O,  Cooke,  Director 
Administration  and  Management 
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1.  References 

2.  I.isl  of  OPM  Codes  lor  Use  in  SF  113-A  Series  Reports 

i.  SF  113-A,  "Monthly  Report  of  Federal  Civilian  Employment" 

4.  Dei, li  led  I  nsl  riicl  i  ons  tor  Completion  of  SF  113-A 

5.  Supplement  1  to  SF  113-A,  "Number  ol  Indirect  Hire  Employees  and 

Relate.!  Payrolls" 

() .  Edits  for  Entries  on  SF  113-A,  "Monthly  R.'port  of  Fe.leral 
t;  1  V  1  I  i  .111  Emp  1  oynienl  ” 

7.  SAMPLE  Ag.'m  y  Contact  Not  i  I  i .  .i  t  i  on  L.'tter 

8.  11  lust  r.i  live  Exainfile  for  Provi.ling  D.it.i  in  Compliance  with  P.L. 
‘15-437,  "The  F.'der.il  Employees  Pait-'liine  C.ireer  Employment  Ait 
of  1'178" 
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(  f  )  Title  s  ,  Code  of  Ifder.il  Kfgii  1 .1 1  i  oils  ,  I'.irl  T  1  .  1 1 07  (  w  )  ,  "Kill  i  re  KxociJtive 

Civil  So rv  1 1 

(IJ  Title  S,  Code  of  Fodc'ral  Kogii  1  at  i  ons ,  Fart  211.1701(1),  "Fosilioiis  Other 
Than  ITiose’  of  a  Conf  idorit  ia  I  or  Fo  1  i  cy-di-t o nil i  n  i  tig  Character  For  Which 
It  Is  Not  Fracti cable  to  Hold  a  Competitive  Examination" 

(g)  Title  .S ,  United  States  Code,  Section  2102,  "The  Competitive  Service" 

(h)  Office  of  Management  and  Budget  (0MB)  Circular  No.  A-11,  '  Frepa ra t i on  and 
Siihmission  of  Budget  Estimates, "  Section  3S ,  "Ohjc'ct  Classification,"  1988 

(i)  Fecleral  Personnel  Manual  (FPM)  Supplement  298-1,  "Cc'ntral  Data  Fersonnel 
Fi  1  e" 

( j )  Feeler. il  Personnel  Manual  (FPM)  Supplement  296-33,  "Cuide  to  Processing 
Personnel  Actions",  April  1981 

(k)  Federal  Personnel  Manual  (FPM)  713-33,  "Worker-Trainee  Opportunities 
Program  W-TO  (Hiring  and  Developing  Low-Skilled  and  Disadvantaged  Persons 
in  the  Fecleral  Service),"  October  3,  1975 

(l)  FPM  Letter  316-16,  "Authorization  for  Agencies  to  Make  Temporary  Appoint¬ 
ments  Pending  Establishment  of  a  Register  (TAPER)  to  Worker-Trainee 
Positions  and  Modification  of  TAPER  Authority  to  Permit  Promotion  and 
Reassignment  of  these  Employees,"  July  30,  1979 

(m)  Federal  Personnel  Manual  (FPM),  Chapter  720,  "Affirmative  Employment 
Programs,"  February  14,  1983 

(n)  Title  5,  Code  of  Federal  Regulations,  Part  8,  "Appointments  to  Overseas 
Positions  (Rule  VIII)" 

(o)  Public  Law  95-437,  "The  Federal  Employees  Part-time  Career  Employment  Act 
of  1978,"  October  10,  1978 
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LIST  OF'  0PM  COOKS  FOK  USE 
IN  SF  113-A  SERIES  REPORTS 


0PM  Code 

A.  AROO 

B.  NVOO 

C .  AFOO 
0.  DD03 

E.  DD07 

F .  DO  1 0 

G .  DO  1 1 

H.  0012 

I.  0015 

J.  0016 

K.  0026 

L.  0032 

M .  0001: 

1.  Office  of  the  Secretary  of  Defense  (OSD) 

2.  Joint  Chiefs  of  Staff  (JCS)* 

3.  Defense  Security  Assistance  Agency  (DSAA)* 

A.  U.S.  Court  of  Military  Appeals* 

5.  American  Forces  Information  Service  (APIS)* 

6.  Defense  Advanced  Research  Projects  Agency  (DARPA)* 

7.  Office  of  Civilian  Health  and  Medical  Program 

of  the  Uniformed  Services  (OCHAMPUS)* 

8.  Defense  Medical  Support  Activity  (DMSA)* 

9.  Washington  Headquarters  Services  (WHS)* 

10.  Office  of  Economic  Adjustment  (OEA)* 

11.  Defense  Legal  Services  Agency  (DLSA)* 

12.  Strategic  Defense  Initiative  Organization  (SDIO)* 

13.  Defense  Technology  Security  Administration  (DTSA)* 


Dop_Cornq)onrnts 

Department  of  the  Army 
Department  of  the  Navy 
Department  of  the  Air  Force 
Defense  Nuclear  Agency  (DNA) 

Defense  Logistics  Agency  (OLA) 

Defense  Contract  Audit  Agency  (DCAA) 

Defense  Mapping  Agency  (DMA) 

Defense  Investigative  Service  (DIS) 

Uniformed  Services  University  of  the  Health 
Sciences  (USUHS) 

Department  of  Defense  Dependents  Schools  (DoDDS) 
Office  of  the  Inspector  General  of  the  Department 
of  Defense  (IG,  DOD) 

On-Site  Inspection  Agency  (OSIA) 


N.  DD04; 

1.  Defense  Communications  Agency  (DCA) 

2.  Joint  Tactical  Command,  Control,  and  Communications 

Agency  ( JTC^A)'"" 

■'•Serviced  by  WHS 
■■'■■'■Serviced  by  OCA 
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Slanda'd  Po*m  113  A  (Rev  688)  formAfiaoved 

US  Offee  oJ  Personnel  Ma^agen^n!  OM6  No  3^06<XX)6 

FPM  Supplenen!  ?98  ? 


Monthly  Report  of  Federal  Civilian  Employment 


1 


Department  or  Agency 


2 


Code  (0PM  Use)  •  3  Omef  Organizational  Unit 


interegefKy  Control 
No  103?  PPM  MO 
4  Code  (OPM  Use) 


S  Period  Covered  (Use  a  6  number  fo  >n<^<ca/e  monfn  day,  and  year  <n  r/ems  a.  b.  antf  c  6eto>y  Enamoie  06/30/88) 


a  Employment  As  Of 

b  Payroll,-  _  I  c  Turnover,.  , 

From  To  From  To 

_ ^ _ _ 1 _ 

Employment,  Payroll, 
Turnover,  and  Ceiling  Data 

All  Areaa 

(A) 

1  Overseas  1 

United 

1  Slalea 

TarrHortas 
of  the  U  S. 

(B) 

Foreign 

Countriaa 

(C) 

Wash.,  D  C. 
Metro  Area 

(0) 

loutalda  Wash, DC 
Metro  Area 

_  <E) 

SECTION  1  -  CURRENT  STATUS 

1  Total  Errptoyment 

2  Total  in  Permanent  Poeitoni 

-  - - 

3  Futi-Time 

4  FuS  Time  in  Permanent  Postlont 

V  FulFTime  wShPermaiwtl  Appotnimenit 

6  Part-Time 

1 

1 

7.  Part-Time  eAhPermertent  Appointments 

1.  tntermttenf 

_ 1 

a.  Conv>•M^l•  Swvm 

10  Wlh  Permanent  Appoiniments  i 

11  EioeptedService  A  Sr.  Eieculive  Serv. 

i:  win  Parmananl  AdpoMfrantt 

13  WaoaSrOan* 

14  U.S  Citbene 

15  Nonertoene 

16  Total  IntermWenH  Not  Working 

SECTION  II  •  PAYROLL  (In  Ihousindt  ofdollart.  For  oxtmph:  1,213,600  ahould  appoar  aa  1,214) 

1 7  Wages  and  Salarws  Earned  Total 

16.  Lurnp  Sum  Paymenta 

SECTION  III  -  TURNOVER 

tg  Total  AccoMiorta 

20.  Transform 

21  roulNawHiTOT 

22  Acoeatons  to  the  CorTpeiKive  Servee 

1 

23  Now  Htrea  to  the  Compotitive  Serv 

1 

24  US  Cillzena 

25  Total  Sapareioris 

! 

26  T  ranslera 

1 _ 

27  Ouni 

28  US 

_ 1 

t _ z__ _ 

1  ' 

SECTION  IV  -  EMPLOYMENT  CEILING  DATA 

29  TotalCe'lir>g  Ernployrnertt 

1 _ : 

1 _  - 

X  FulFTifT^  With  Permanent  Apptf 


3t  Total  Payroll  to  Ceilmg  E  rr^loyee* 


CerVfted  by  (S/gn^fu/e) 


Official  PosAion 


Location  &  Telephone  No 


Date  (MD-Y) 


Reports  should  be  submined  to  Workforce  Information  Branch.  Statistical  This  edition  should  be  reproduced  locally  The  prior 

Analysis  and  Services  Division.  Off-ce  of  Personnel  Management,  1900  E  edition  is  usable  and  available  from  GSA  while  supplies 

Street,  N  W  ,  Washington.  DC  20415  Anention  SF  n3  A.  Room  7494  last  •  NSN  7540  00  965  2326 


3-1 


Sep  11,  89 
7730.  18  (End  4) 


DETAILED  INSTRUCTIONS  FOR  COHPLETION  OF  SE  11 3- A 
A .  SECT  1  ON  I ,  'TURKENT  STATUS" 

1  .  General 

a.  That  section  (lines  1  through  16)  relates  to  current  employment  at 
the  end  of  the  month  and  covers  work  schedule,  type  of  appointment,  position 
occupied,  wage  system,  and  citizenship  of  Federal  civilian  employees.  Employ¬ 
ment  totals  shown  for  lines  1  through  15  of  the  SF  113-A  should  reflect  employees 
who  (as  of  the  report  date)  have  NOT  been  officially  separated  from  the  Agency 

by  SF  50  or  equivalent  personnel  action,  and  who  have  either: 

(1)  Worked  for  any  given  period  during  the  report  month. 

(2)  Are  on  paid  annual,  sick,  injury,  administrative,  military, 
or  holiday  leave. 

b.  Employment  totals  shown  for  line  16  should  reflect  employees  with 
intermittent  work  schedules  who  have  not  worked  during  the  current  reporting 
period,  AND  as  of  the  report  date,  have  not  been  officially  separated  from  the 
Agency’s  workforce.  Employees  shown  in  line  16  should  NOT  be  included  in  lines 
1  through  15. 

c.  Exclude  from  lines  1  through  15  employees  on  leave  without  pay 
(LWOP),  suspension,  or  furlough  if  such  actions  are  scheduled  to  or  actually 
exceed  30  calendar  days;  report  those  employees  as  separations. 

d.  Include  as  appropriate  in  lines  1  through  16  any  seasonal  employees 
and  on-call  in  pay  status.  Seasonal  employees  are  indicated  by  work  schedule 
codes  "G"  (full-time  seasonal),  "Q"  (part-time  seasonal),  and  "J"  (intermittent 
seasonal).  On-call  employees  are  indicated  by  work  schedule  code  "H"  (full-time 
on-call)  and  "R"  (part-time  on-call).  Seasonal  and  on-call  employees  in  nonpay 
status  or  scheduled  to  be  in  nonpay  status  for  more  than  30  days  (similar  to 
nonseasonal  employees  who  are  on  LWOP)  should  not  be  included  in  lines  1  through 
16  until  they  return  to  pay  status.  Those  seasonal  and  on-call  employees  should 
be  included  as  an  accession  when  returning  from  nonpay  status  for  more  than 

30  days  and  as  a  separation  when  they  have  been  in  nonpay  status  or  are  scheduled 
to  be  in  nonpay  status  for  more  than  30  days. 

2 .  lii^nc  Definitions  of  Section  I 

a.  'Total  Employment" 

(1)  Total  employment  is  full-time,  part-time  and  intermittent 
employees  (sum  of  lines  3,  6,  and  8)  who,  as  of  the  report  date,  have  NOT  been 
officially  separated  from  the  Agency  by  SF  50  or  equivalent  action,  and  who 
have  either: 


(a)  Worked  for  any  given  period  during  the  report  month. 

(b)  Are  on  paid  annual,  sick,  injury,  administrative, 
military,  or  holiday  leave. 

(2)  Exclude  intermittent  employees  included  in  line  16. 
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(  i )  IJo  INCLUDE  employees  wliosf  st-p.i  r.)  l  i  ofij,  .ire  cf  let  live  ON  THE 
REf’URT  DATE.  The  separalion  for  acLioiis  for  siicti  employees  should  he  included 
ill  the  next  month's  re|)ort. 

l-^)  EXfiLld)!'.  from  tiu'  .SI  1  1  i-.\  all  persuns  whose  appointments  are 
without  compensa I  ion. 

( 'i  J  Special  instructions  .ipply  to  employees  on  lurlough,  suspension, 
and  LWOR,  .ind  seasonal  and  on-call  employees  in  nonpay  status.  Those  employees 
should  not  b<»  included  in  1  i  n<‘  1  if  their  leave  (or  nonpay  status)  is  scheduled 
to  exceed,  or  actually  exceeds,  30  c.ilendar  d.iys.  Such  employees  should  not  he 
included  in  total  employment  until  they  return  to  duly.  THE  EMELOVEE'S  STATUS, 

AS  OE  THE  REPURT  DATE,  DETERMINES  WHETHER  THE  EMPLOYEE  SHALL  OR  SHALL  NOT  BE 
INCLUDED. 


(6)  Employees  on  leave  with  pay  pending  separation  by  either 
disability  or  optional  retirement  should  be  counted  in  the  "Current  Status" 
(section  I).  Employees  on  leave  with  pay  who  receive  on-the-job  injury  or 
illness  are  also  to  be  counted  in  the  "Current  Status."  However,  for  per¬ 
sonnel  cei 1 ing-re 1 ated  data,  such  employees  who  meet  CERTAIN  CONDITIONS  are 
excluded  from  employment  ceiling-related  data  shown  in  section  IV  (section 
D. ,  below) . 


(7)  Personnel  on  mobility  assignments  authorized  by  P.L.  91-648 
(reference  (c))  shall  be  reported,  as  follows: 

(a)  Employees  on  LWOP  for  more  than  30  days  to  State,  local, 
and  Indian  Tribal  Governments,  institutions  of  higher  learning,  or  other 
eligible  organizations  shall  be  reported  as  "separations." 

(b)  Conversely,  employees  who  have  received  Federal  appoint¬ 
ments  (while  under  mobility  assignments  to  Federal  Agencies)  shall  be  shown  as 
new  appointments  if  appointed  for  more  than  30  days. 

(c)  federal  employees  detailed  to  State,  local,  and  Indian 
Tribal  Governments;  institutions  of  higher  learning;  or  other  eligible  organi¬ 
zations  shall  be  reported  in  "Total  Employment"  only  if  over  50  percent  of 
their  salary  is  paid  by  the  Federal  Agency. 

(8)  Line  1  also  INCLUDES  persons  in  the  following  programs  that 
are  exempted  from  the  President's  employment  ceilings: 

(a)  Summer  aids  appointed  under  5  CFR  213.3102(v)  (reference  (d)) 

(b)  The  Stay-in-School  Program,  employees  appointed  under 
5  CFR  21.J.3102(w)  (reference  (e)). 

(c)  The  Federal  Junior  Fellowship  Program,  employees  appointee! 

5  CFR  213.3201(1)  (reference  (f)). 

(d)  Persons  in  the  W-TO  Program  who  are  in  developmental  jobs 
(for  a  12-monlh  period  from  ilate  of  apjio  i  ntment  )  who  were*  selected  from  the 
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Uorkor-Tt  .1  im'f  r('KisL('r,  .ippo  i  nLt'il  titulor  I  he  Voloi  .ms  Road  jiistinonl  .Ajipo  i  iilnionl 
(  Vk.A  )  .mlliority,  ><r  .ipp(j  i  iil  t'd  uii.ior  Iho  Wo  iko  r-'l'!'.)  i  iioo  TAPK.H  aiil  ho  r  i  z.i  I  i  on  . 

(aj  Linos  9  plus  I)  shoulil  oipja  1  lino  1  in  o.uh  c  u  1  iiinn , 

Tho  lol.il  ot  iho  tiguros  on  linos  ,  6,  and  8  slioiild  .ilways  o<pia  1  tho  figiiro 

on  lino  1  in  oaih  column.  Tlu'  loLal  of  fij>iir<'s  on  linos  14  and  IS  should 

.ilw.iys  oipi.i  1  Iho  fiK'Jfo  on  lino  1  in  each  loliiinn. 

h.  Lino  2,  ''Total  in  Porniaiumt  Positions" 

(1)  Show  data  for  omjiloyoos  (rt'gardioss  of  work  schodulo,  status  of 
tho  oinployoi'  or  tho  typo  of  appointment  helil)  occupying  "[lormanont  positions." 

(2J  A  permanent  position  is  one  wtiich  is  cither: 

(a)  Establisfied  without  time  limitation. 

(b)  Established  for  a  limited  period  of  1  year  or  more. 

(c)  Occupied  for  1  year  or  more  (not  necessarily  continuously 
by  the  same  employee),  regardless  of  the  intent  when  it  was  established. 

c .  Line  3,  "Full-Time'' 

Full-time  employees  are  those  regularly  scheduled  to  work  the  number 
of  hours  and  days  required  by  the  administrative  workweek  for  their  employment 
group  or  class.  (Most  full-time  employees  have  an  administrative  workweek  of 
5  days  of  8  hours  each.  Others  have  administrative  workweeks  of  different  hours.) 

d.  Line  4,  "Full-time  in  Permanent  Positions" 

(1)  Show  data  for  employees  reported  in  line  3  who  are  in  permanent 
positions,  .is  defined  in  line  2. 

(2)  THE  NATURE  OF  THE  POSITION  RATHER  THAN  THE  STATUS  OR  TENURE  OF 
THE  EMPLOYEE  IS  CONTROLLING.  For  example,  an  employee  with  a  temporary  appoint¬ 
ment  serving  full-time  in  a  permanent  position  is  regarded  as  occupying  a  per¬ 
manent  position  as  long  as  tfie  position  is  one  that  has  existed,  or  is  expected 
to  exist,  for  1  year  or  more. 

(3)  The  full-time  employees  in  line  3  not  reported  in  line  4,  as 
ocuipying  (lennaneiit  positions,  .ire  full-time  employees  in  "temporary  positions." 

e.  Line  'i  ,  "Full-lime  with  Permanent  .Ajqioi  ntments" 

(!)  Show  d.il.i  for  emiiloyees  included  in  line  3  (i.e.,  "full-time") 
who  imu’t  either  one  ot  the  following  (riteri.i:  .ire  in  tenure  group  1  or  2,  .is 
lie  t  I  ned  be  1  ow  . 

(  .1  I  Tenure  group  1 

1  ('n'iPEi  1  1  I  YE  SEKVItdi.  ienure  group  1  includes  employees 
serving  under  i.ireei  .i  ppo  i  n  t  iiieii  t  s  who  eitln-t  ti.ive  (ompleled  initi.il  .i))]'o  i  nt  ment 
prob.ilion  or  ,ire  not  rei|iiiieil  l..  setve  i  n  i  I  i  .i  1  .ipjio  i  nl  men  l  p  roT..i  t  i  on  . 


KXl^KPTKl)  SKRVICK.  rt-mirc  group  1  iuc  ludcs  cnii)  1  oyces 
whose  .ippo  1  iilment  (.iiri<'s  no  r<'sl  r  i  cl  i  on  or  condition  such  <is  t  ond  1 1  iona  1  , 
indefinite,  or  s  pei  i  t  1 1  time  1  i  iii  i  I  a  I  i  on  or  trial  period. 

Ill)  I'enii  11-  group  1 


1  (',( iMl’KT  n  I  \'K  SKRVICK.  'I'enure  grou[)  2  ini  hides  employees 
serving  muter  (  .i  ree  i  -  (  ond  i  I  i  ona  1  appointments,  and  career  employees  serving 
initial  appointment  prohat  ion. 

2  KXCKRTKI)  SKRVICK. 

a  Tenuri'  group  2  includes  employees  who  are  serving 
trial  (leriods  or  whose  tenure  is  equivalent  to  ca ree r-cond i t i ona 1  tenure  in  the 
competitive  service  in  Agimcies,  that  use  that  type  of  appointment  system. 

b  All  SKS  employees  except  those  serving  under 
"limited  term"  or  "limited  emergency"  appointments. 

(2)  In  Section  I,  "permanent  appointments"  consist  of  employees  in 
tenure  groups  1  and  2  and  all  SES  employees  except  those  serving  under  "limited 
term"  or  "limited  emergency"  appointments. 

f .  Line  6,  "Part-Time" 


Part-time  employees  are  those  who  work  less  than  full-time,  but  for 
a  specific  number  of  hours  (usually  16  to  32  hours  per  administrative  workweek) 
on  a  prearranged  scheduled  tour  of  duty. 

g .  Li  tie  7  ,  "Part-Time  with  Permanent  Appointments" 

Show  data  for  part-time  employees  included  in  line  6  who  have 
permanent  appointments,  as  defined  in  line  5. 

h.  Line  8,  "  liiteriiii  ttent" 


(1)  Count  i ntermi ttents  who,  as  of  the  report  date,  have  NOT  been 
officially  separated  from  the  Agency's  workforce,  and  who  have  worked  for  any 
given  period  iluring  Ihc'  rc'iiorl  month. 

(2)  Intermittent  employees  are  those  who  work  an  irregular  number 
of  hours  or  days  for  which  there  is  no  prearranged  scheduled  tour  of  duty.  Such 
employees  are  paid  only  lor  the  time'  actually  worked  or  for  service-  actually 
rendi'ic’d.  Do  Nul  include'  in  line  8  inlermi  ttc'iits  who  are  reportecl  in  line'  16. 

1.  Line  '1,  "Competitive  Service" 

Relevant  portions  of  the'  ilefinilion  of  the  competitive  sitvicc 
f  roni  S  Ij  .  S  .  C  .  ,  section  2102  (  re  1  e  t  c'licc'  (g))  are  rc'printc'd  below; 

"Section  2102.  The'  (Competitive  service 


( .1  )  The  "competitive  service'" 


cons  1 s I s  of 
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( 1 ) 

except  - 

a  1  1 

civil  serv 1 i e 

positions  111  the  exc-c  iit 

1  ve¬ 

h  rancfi , 

Competitive  service 

(  A .) 
hy  o  r 

p  1 1  s  1  l  1  o  1 1  s  V,  1 1 1 
unde  r  s  t  .1 1 11 1  e 

1  c  h  a  ri 

'  s  1 1  e  c  1  1  1  1  .  i  1  1  e  X  i 

ep  t  e 

■d  t  1  cjiii  t  h<- 

(H) 

pos 1 t 1 ons  t  o 

wfi  1  c  fl 

•ippo  1  ntmeiit  s  are 

ma  d(’ 

■  fiy  nom  i  na 

lion  for  conf  irmation  by  the  ScMialc,  unl<‘ss  the  Senate  otlierwisi'  lii  reels;  and 

(Cj  positions  in  the  Senior  Kx»HiJlive  Service;  ' 

(h)  Civil  service  positions  not  in  the  exi'iiitive  hraiKh  that 
are  siiet  i  1  i  ca  1  1  y  included  in  the  competitive  service  hy  statute. 

(2)  Notwithstanding  subparagraph  a.(l)(B)  of  this  section  (2102), 
the  "competitive  service-"  includes  positions  to  which  appointments  are  made  by 
nomination  for  confirmation  by  the  Senate  when  specifically  included  herein 
by  statute. 


(3)  As  used  in  other  Acts  of  Congress,  "classified  civil  service" 
or  "classified  service"  means  the  "competitive  service." 

(A)  Competitive  service  includes  employees  in  tenure  group  0,  1, 

2,  or  3  and  position  occupied  code  1. 

(5)  Lines  9  and  11  should  add  to  line  1  in  each  column  of  the 

SF  113-A. 

j .  Line  10,  "Competitive  Service  With  Permanent  Appointments" 

Show  data  for  employees  occupying  positions  in  the  competitive 
service  (position  occupied  code  1)  and  who  are  in  tenure  group  1  or  2,  as 
dc  f  1  lied  in  1  i  rie  3  . 

k.  Line  11,  "Kxcepted  Service  and  Senior  Executive  Service" 

The  excepted  service  and  the  SES  consist  of  those  civil  service 
[lositiiiiis  not  111  the  competitive  service.  Include  employees  in  position 
occupied  codes  2,  3,  or  A  regardless  of  tenure  group  (i.e.,  tenure  group  0 
through  3). 

l.  Line  12,  "Exiejited  Service  and  Senior  Executive  Service  With 
I'e  rmanen t  Ajijio  i  n  l  merit  s” 

Show  data  for  em[)loyees  occupying  |)ositions  in  the  e-xcejited  service 
(position  or  cull  led  i  ode  2)  and  who  are  in  tenure  group  1  or  2  and  all  SES 
employees  (position  oicupied  codes  .1  or  A)  except  those  serving  under  "limited 
term"  or  "limitf'd  emergency"  appointments. 


III.  Linc- 

1  I ,  "Wage  Systems" 

(  1  ) 

Wage-  sysle-m  e-m|)  1  ove-e-s  ( 

i  ne  1  lide-d 

in  1  1  IK-  1  )  a  re 

t  hose 

■  whose-  h.isic 

■  lies  of  p,i V  a  rc- 

fixe-d  .111(1  .1(1  justed  from 

t  1  nil-  t  o 

t  1  me  ,  1 11  ,1  (  (  ei  ri' 

Line  e- 

w  1 1  ti  locally 

rc  \  ,1  1  1  1  iig  ra  t  c-s  , 
.mil  pii  r  po.', e s  . 

hv  w.ige  h'l.irds  or  siiiii 

1 .1  r  .idmi 

nistr.il  1  ve-  ,111 1  ho  r  1 1  y 

serving  the 

(2)  Include  WG ,  WL,  WS ,  WV,  and  all  other  pay  f)laiis  hc'giuiiitig  with 
W,  K,  T,  N,  J,  or  X.  Kxclude  YV  and  YW  pay  plans. 

n.  Line  lA,  "U..S.  Citizens" 

(1)  Show  dat.i  lOr  (>mployt'es  who  arc-  I! .  S  .  citizens,  rc-jja  rd  1  c-ss 
of  tlu^ir  place  of  permanc-nt  residence. 

(2)  A  citizen  (ol  the  Unitt*d  States)  is  a  person  who  owc’s  allc-gianci- 
to  the  United  State's  and  is  entitleii  to  full  civil  service  rights  either  by  birth 
or  naturalization. 

o.  Line  IS,  "Noncitizens" 

(1)  Show  data  lor  eiiiployc'es  who  are  not  U.S.  citizens,  rc'gardless 
of  their  place  of  permanent  residc-nce. 

(2)  Lines  14  and  15  should  equal  line  1  in  each  column. 

p.  Line  16,  "Total  Intermittents  Not  Working" 

(1)  Those  employees  who  work  an  irregular  number  of  hours  or  days 
for  which  there  is  no  prearranged  scheduled  tour  of  duty,  who  have  not  worked 
during  the  current  reporting  period,  and  as  of  the  report  date,  have  NOT  been 
officially  separated  from  the  Agency's  workforce. 

(2)  Those  employees  are  excluded  from  lines  1  through  15. 

B .  SECT ION  II ,  "PAYROLL" 

1 .  General 

a.  That  section  (lines  17  and  18)  relates  to  monthly  wages  and  salaries 
EARNED  by  f’ederal  civilian  employees  and  lump  sum  payments  for  annual  leave  to 
employees  who  have  separated  from  the  Federal  Government.  While  employment 
totals  relate  to  the  "as  of"  date  of  the  report,  payroll  data  relate  to  the 
period  that  began  the  day  after  the  immediately  preceding  "as  of"  date  and  ends 
with  the  "as  of"  date  of  the  current  reporting  period. 

h.  Payroll  figures  should  be  reported  to  the  NEAREST  WHOLE  THOUSANDS 
OF  DOLLARS. 

(.  Payroll  figures  INCLUDE  funds  chargealde  to  0MB  object  classes  11.1, 
11.1,  and  11.5  uinler  "Personnel  Compensation."  The  definitions  of  object  classes 
.ire  jirovided  in  UMH  Circul.ir  A- 1  1  ,  Section  35  (reference  (h)).  Payroll  figures 
do  NOT  include  the  Government's  share  (as  employer)  ol  health  insurance,  term 
lile  insurance,  Fi-deral  retirement,  old-age  s'.i  r'' i  vo  rs '  disability  insurance,  and 
retirement  tosts,  winch  include  the  Government's  p.iyment  to  cover  interest  on 
the  unfiiiidi'd  ret  i  reiiK'tit  liability. 

d.  When  funds  apjiropr  i  ated  to  one  Agency  .irc-  obligatc'd  to  .mother 
.Agency  through  an  .illoi.ilion  or  ajipropr  i  a  t  i  on  adjustment  transaction  to 
perform  siTVice  for  the  first  Agency,  that  jiart  of  such  funds  c  h.i  rgc'.ib  1  e  to 
object  class  11,  "Personnel  Compensation,"  must  be-  reported  by  the  Agency 
whose-  employees  |ierform  the  work  ,ind  receive'  the  p.iyment.  The  Agc'iu  y  for 


Soj)  1  1  , 

n  it).  I  H  (Kncl  4) 


wh  i  <.  h  Iht*  sctv'iic  is  pc  i  ( n  t  imsl  cx«  linlcs  t  rmii  the  tol.il  rcportcil  on  thi‘  p.iyroll 
lines  the  iiiionn  t  that  is  i  h.i  r  p,e‘  h  I  e  to  oli  |  ee  t  »  1  a  s  s  11. 

J.  .  l.ine  (ie  I  I  n  1  t  1  ons  ol  set  t  ion  II 

a.  Line  17,  "Wa^es  and  Salaries  Ka  riu*d-'rot  .i  1 '' 

(1)  Show  the  amount  ot  earnings  lot  .all  employees  (iruliiding  those 
who  .ire  se|).i  r.i  t  eel  )  (or  woikd.iys  .iiul  paiii  holid.iys  lor  the  period  heing  rejiorted. 

(2)  The  .imoiinl  ot  w.iges  .ind  s.il.iries  sh.ill  he  ri'porteii  tor  the 
period  when  tlu'  I'mjiloyees  actii.illy  earned  the  money  and  not  when  the  money  was 
.util. illy  paid.  It  an  error  is  deteiteil  in  reporting  the  amount  ot  e.irnings  in 
the  proper  report  period,  an  .imended  report  should  he  siitimi  1 1  <'d .  The  FY  total 
salaries  and  wages  (sum  of  12  reports  from  Oi totier  through  September)  should 
reflect  actual  wages  and  salaries  e.irneil  by  Federal  employees  for  the  FY  period 
being  reported. 

(3)  Give  the  total  earnings  lor  personal  service  to  the  NKAKKST 
WHOLE  THOUSANDS  OF  DOLLARS. 

(4)  Wages  and  salaries  include  gross  base  pay,  overtime,  night 
differential,  cost  of  living  allowances,  station  allowances,  holiday  pay,  and 
any  retroactive  pay,  but  EXCLUDE  lump  sum  payments  for  annual  leave. 

(5)  Earnings  may  be  estimated  on  the  basis  of  the  number  of 
workdays  in  the  period  being  reported. 

(6)  For  agencies  and  employi'es  included  in  the  U.S.  budget,  the 
FY  total  should  b.il.ince  to  OMR  budget  class  object  funds. 

b.  Liiu'  18_,_^Lumji_Sum  Fayinents^' 

(1)  Show  data  lor  total  lump  sum  payments  (to  the  NEAREST  WHOLE 
THOUSANDS  OF  D0LL7YRS)  lor  annual  leave  during  the  period  reported. 

(2)  The  amount  ol  lump  sum  payments  should  be  reported  lor  the 
period  when  the  employees  actually  earm*d  the  money  (i.e.,  when  separated  from 
the  Federal  Government),  and  not  when  the  money  was  .ictiially  paid.  If  an  error 
IS  deleiteil  in  reporting  the  .imouiil  ol  lump  sum  p.iyments  in  the  proper  report 
period,  .III  .imendeil  report  should  he  submitted.  The  FY  tot.il  lump  sum  p.iyments 
(sum  ot  12  reports  1  rom  October  through  SeplemhiM')  should  retlect  .ntu.il  lump 
sum  p.iyments  e. trued  hv  Feder.il  employees  tor  the  FY  period  being  rejiorted. 

(3)  Note  th.it  I  limp  sum  p.iyment  .inioiiiits  .ire  to  be  included  in  th.it 
line  only  .iinl  should  NOT  he  .iddeil  in  the  tot.il  tor  w.iges  .ind  sal. tries  ri'porti'd 
in  line  17. 

C.  SECTION  111,  "IT'KNOVFK" 

1  .  Gene  r.i  I 

.1.  III. it  sell  loll  I  lines  Id  through  28)  loveri.  peisiPiinel  .utions  th.it 

result  III  .idditions  lo,  .iinl  losses  from,  .in  Ageiuy's  w.>iktorie.  .Xi  i  ess  i  ons 
consist  ol  .idditions  to  the  Agi’iiiy's  worklorie  .ind  letnrns  to  duly  by  iiirrent 


ciiip  1  oyc('s  who  li.ivo  hooii  mi  iion|i;iy  .iinl/or  iioiiiliily  sL.itiis.  The  ii.iliirc  of  .ictioii 
I'oiics  (N()AC,s)  that  a  ic  fdr  lairmil  t‘iii|i  1  oyeos  in  llic  100  to  liOO  sc'iics  arc 
at  (  (■s^;  1  oils  .  All  OSS  I  oils  iiiilmlo  appo  i  iit  iiionl  s  1  roiii  (,  i  v  i  I  sotviio  rc^islors  that 
aio  laroi't  (o  i  a  1  Co  I  -  (  Olid  1  I  I  otia  1  a  pp"  i  ii  I  liioii  t  s  ,  i-xioplod  a  p|io  i  ii  I  ilioii  I  s  ,  a|)pollil- 
iiioiils  lo  llio  Sl'.S  ,  tompoiaiA'  a  ppo  I II I  iiioiit  s  I  roin  i  <  ■).',  i  s  l  o  r ,  t  oiii|io  la  ry  a  ppiM  ll  I  iiion  t 
poiidiii>4  I  ho  < 's  t  a  I)  I  I  sliiiio/i  t  o|  roj;!  st  ors  ,  i  oajipo  j  n  i  incii  t  s  ,  ro  i  ii.s  t  a  I  onion  t  s  ,  roslora- 
tioiis  and  ictiini;,  lo  duly,  and  liaiislois.  Sojiaralions  consist  of  actions  that 
lake  oinpldvoos  off  I  ho  Atomy's  wi)rktoiio  .md  that  plaio  ciirronl  oiiiployoos  in 
iionpav  aiid/of  noniliil\'  stains.  Iho  Ntl.Ai's  tlial  .iro  in  Ihi'  iOO  .ind  AOO  sorii's  .iro 
sop.i  r.i  I  1  oils  .  Sop.i  iM  I  I  ons  iiicliido  dischar^^os.  ipiils,  I  o  nii  i  n.i  t  i  ons  ,  ro(iiK  I  i  ons - 
in-foico  (Kill,  roiiio\M  1  s  ,  It.insfoia.,  oxloinlotl  lAvOC.  siispi-in.  i  ons  ,  fnrloiiKfis, 
dtsilhs,  rol  I  rcMiionl  s  ,  .md  d  ii.p  1  .u  (‘iiionl  s  . 

1).  K.u  h  Ininovor  lino  descrihocf  in  dolail,  holow’  (linos  l‘J  lliroiigh 
dK )  ,  IS  .K  ( oiiipaii  1  od  liy  a  list  of  NoAl's.  I  fio  list  of  No.Alls  tor  oath  lino  is  to 
ho  list'd  ONLY  .IS  ,1  jJiiido  Ml  rt'portiiiK  Kodor.il  t'liip  1  ovot's .  Somt'  NUACs  aro  irulnd- 
o.i  Ml  sovt'ral  linos;  AGKNCIKS  SHOULD  RKVIKW  THK  I NDI VI DllAl,  KMPLOYEL'S  SITUATION 
AND  RKPOKT  THE  EMPLOYEE  IN  THE  APPROPRIATE  LINE(S).  Tim  NOACs  listed  for  each 
line  are  taken  from  FPM  Supplement  292-1  (Reference  i)  and  PPM  Supplement 
29h- Li  (reference  (.j)J. 

c.  Turnover  data  are  to  reflect  accessions  and  separations  having 
EPPECTIVE  DATES  during  the  period  covered. 

2.  Line  Definitions  of  Section  HI 

.1.  Line  19,  "To_tal  Accessions" 

(1)  Personnel  actions  during  the  period  are  being  reported  that 
result  in  additional  employees  to  the  Department  or  Agency's  competitive  or 
e.xtoptt'd  services,  or  SES. 

(2)  E.XCLUDE  shifts  uitfiin  the  Agency  or  De()artmpnt  that  are  between 
ANY  org.iiiizat  1  ons  that  .ire  holow  the  Agency  or  Department  level.  Such  sub- 
org.iii  i  zat  1  ons  will  generally  he  those  assigned  a  Central  Personnel  Data  File 
(CPDP)  Agency  suh-c’ I  einent  code  hy  the  0PM.  Similarly,  that  exclusion  covers 
Agency  siih-o  rg.ui  i  za  t  i  ons  that  an*  not  identified  in  a  CPDF;  i.e.,  an  Agency 

h.is  hooii  .issigiii'd  .111  Agency  code*  ol  XXOt),  and  has  four  sub-organizations  that 
have  hc'on  assigiu'd  lodes  XXO 1  through  XX()4 .  The  following  exclusions  from 
icporl  iiig  tiirnovc'r  .apply: 

( .1  I  'lipvi'iiient  HKTWiiLN  two  siih-o  rgaii  i  za  t  i  ons  ;  e.g.,  lietween 

XXdl  .md  XX()2. 


(h)  ‘Icivc'iiionl  hc'lwc'on  Iwc  units  U  11  H  1 N  a  sub-org.m  i  z.il  i  on  ; 
1.0,,  movomonl  U  I  1 11 1  N  oil  hoi  XXO  1  ,  XX02  ,  XXO'5,  -ir  XX()4  . 

(  i)  INlLLDL  omployc'c'  shills  involving  ONLY  Agein  les  .md/or  Dep.irl- 
monts.  lor  ox.im))  1  c' ,  include  shifls  fic'twc'c'ii  Agc'iicy  A  that  has  hecui  assigiic’d  an 
.Agoiic  V  cedi'  of  XXOO  .and  Agency  X  th.it  h.is  boc-n  .issigiied  .m  Agency  code  of  XXOO . 

(4)  INCLUDl,  SHI  ITS  BETWEEN  AUENCIES  when  reorg.an  i  z.it  i  ons  .ire 
of  tooted  hv  l.iws  or  Exoiutivo  orders  th.it  shift  grc>u(is  of  employc'es  and  the' 
liinclioiis  they  portoriii.  Plo.iso  Imilnoie  reimtls  when  reorg.m  i  z.it  i  ons  oc'cur. 
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KiviiiK  the  .iiithorily  (l.iw  or  Kxi'ciilive  order),  date  ol  iliaii^e,  r\iinil)er  of 
eniploveie,  i;,i  i  rie<i ,  and  the  luiiiiher  of  the  oilier  A>;eiuy  or  Ageiu  ies  involved. 

(S)  INdLllDK  returns  to  duly  I  roni  noiipay  status  of  more  than 

)()  d.iys  . 

(())  Tol.il  aicessions  inelude  the  following  NoACs :  100,  101,  101), 

10 i,  lOA,  107,  108,  112,  115,  117,  120,  122,  124,  128,  130,  132,  140,  141,  142, 

143,  145,  14(,,  147,  148,  149,  150,  151,  153,  154,  155,  157,  170,  171,  280  (when 

retnrniriK  from  nonjiay  status  of  more  than  30  day.s ) ,  and  292  (when  reliirninj' 

from  nonp.iy  status  of  more  than  30  days). 

1).  Line  20,  ''Tr.ins  I  ei  s” 

(1)  Show  data  for  employees  who,  without  a  break  in  service  of  one 
full  workday,  change  from  a  position  in  one  Agency  to  a  position  in  another 
Agency . 

(2)  Include  mass  transfers  of  employees  between  Agencies  as  a 
result  of  transfer  of  functions.  Include  NOACs  130,  132,  145,  147,  and  157; 
and  100  and  101  when  (both  100  and  101  are  used  with  legal  authority  code(s) 
(LAC(s))  K4M,  BKM,  BBM,  or  V8L) ,  and  102  and  103  when  (both  102  and  103  are 
used  with  the  LAC  of  (JEM),  (JGN),or  (JJN)). 

c .  Line  21,  "Total  New  Hires" 

(1)  Show  data  for  new  appointments  of  individuals  who  currently 
are  not  Federal  civilian  employees.  Include  reinstatements  based  on  prior 
service . 

(2)  Show  data  for  appointments  to  positions  in  the  competitive  and 
extepted  .service.s  and  the  SES  of  accessions  included  in  line  19  based  on  the 
fol lowing  NOACs:  100,  101,  102,  103,  104,  107,  108,  112,  115,  117,  120,  122, 
124,  128,  140,  141,  142,  143,  146,  148,  149,  150,  151,  153,  154,  155,  170,  and 
171  . 

(3)  EXCLUDE  transfers  atid  employees  exercising  reemployment  rights 
(such  as  restorations)  and  returns  to  duty  and  placements  in  pay  status  (NOAC) 
280. 

il.  Liiif'  22,  "Accessions  to  the  Competitive  Service" 

(1)  Show  (Lit. I  tor  pi’csonnel  ait  ions  included  in  line  19  that  result 

in  the  .idiiilion  of  emplovees  to  the  competitive  service  of  the  Department  or 
Agency.  Inclinle  NOACs;  100,  101,  102,  103,  107,  108,  112,  115,  117  (when  used 

with  position  occupied  code  1),  120,  122,  124,  128,  130,  (when  used  with  posi¬ 
tion  oicupied  1  ode  1),  1.52  (when  used  with  position  occupied  i  ode  1),  140,  141, 
280,  .ind  292  (when  returning  from  nonpay  status  of  more  than  30  day.s  and  when 
position  occupied  code  is  1). 

(2)  EXCLUDE  .Hcessicuis  to  the  c'Xcciited  service  .ind  the  SES.  Note 
Ih.if  line  19  minus  line  .!2  should  be  tot.il  .iccessions  to  the  excepted  service' 
ind  the  SES. 

e.  Line  23,  "New  Hires  to  the  Compel  it  ive  Service'" 


(1)  Show  il.il.t  for  ,)ppo  1  iiLiiiciil  s  to  positions  in  Itic  i  ompot  i  I  i  v<- 

siTVKc  l)asf<i  oil  ilic  (oMowin;^  NOACs ;  100,  101,  102,  105,  107,  108,  112, 

118,  11/  (wtuMi  used  with  position  fici  up  i  fd  code  1  ),  120,  122,  1 2A ,  128,  140, 

and  141. 

(2)  Int  liidf  I'liip  I  oyiiionl  alter  i  oiiipet  1 1  i  on  with  others  lor  the  same 
jiositioii  through  a  eivil  servile  rejtister  or  under  iivil  service  reiruitinjt 
ant  hor i t  y . 

(  5)  ln<  lode  .ilso  reinstatements. 

(4j  Note  that  line  25  KXCLUDKS  loiiversions,  transfers,  restorations, 
reemployments,  returns  to  duty,  placements  in  pay  status,  new  hires  and  aieessions 
to  ttie  exiepted  serviee  and  to  the  SKS .  Line  21  minus  line  2  5  should  he  total  new 
fiires  to  tile  e.xieptecf  servin'  ,ind  to  tlie  SLS. 

f.  Line  24,  "IJ.S.  Citizens" 

Show  data  lor  accessions  of  persons  included  in  line  19  who  are 
IJ.S.  citizens,  regardless  of  their  place  of  permanent  residence. 

g.  ^ine  25 j  "Total  Separations" 

(1)  Show  data  for  personnel  actions  during  the  period  being  reported 
that  result  in  the  loss  of  employees  from  the  workforce  of  the  Department  or 
Agency. 

(2)  EXCLUDE  shifts  within  the  Agency  or  Department  that  are  between 
ANY  organizations  that  are  below  the  Agency  or  Department  level.  Such  sub¬ 
organizations  generally  will  be  those  assigned  a  CEDE  Agency  sub-element  code 

by  the  OEM.  Similarly,  that  exclusion  covers  Agency  sub-organizations  that  are 
not  identified  in  CEDE;  i.e.,  an  Agency  has  been  assigned  an  Agency  code  of  XXOO. 
That  Agency  has  four  sub-organizations  that  have  been  assigned  a  code  of  XXOl 
through  XX()4.  The  following  exclusions  from  reporting  turnover  apply: 

(a)  Movement  between  two  sub-organizations;  e.g.,  between 

XXOl  and  XX02. 


(li)  Movement  between  two  units  WITHIN  a  sub-organ  i  za  t  i  on  ; 
i.e.,  movement  WITHIN  either  XXOl,  XX02,  XX03,  or  XX04 . 

(5)  INCLUDE  employee  shifts  involving  ONLY  Agencies  and/or  Depart¬ 
ments.  lot  exam|)le,  include  shifts  between  Ageniy  A  that  has  been  assigned  an 
Agein  y  ( ode  of  AAOO  and  Agency  X  that  has  been  assigned  an  Agency  code  of  XXOO. 

(4)  INtd.I.'DK  .SHIFTS  BETWEEN  AtiENCIES  when  reorganizat  ions  are 
effected  by  laws  or  Executive  orders  that  shift  groujis  of  ('mjiloyees  and  the 
fumtions  they  perform.  Ele.ise  footnote  reports  when  such  reorganizations 
occur,  giving  the  authority  (law  or  Executive  order),  ilate  of  change,  number 
of  emiiloyees  lost,  and  the  name  of  the  otlier  Agency  or  Agencies  involved. 

(5)  INCLUDE  pl.uements  in  non)).iy  st.itus  lor  more  than  30  days. 

(h)  Count  all  separations  on  the  day  I'OLl.l  IWl  N(!  the  effective  date 
of  ait  ion.  Hei  ,iusi'  seji.i  ra  t  i  on  i  effeitive  ,it  midnight,  an  employee  is  not 
drojiped  from  the  rolls  of  the  .Agenev  until  t  lie  next  day.  For  example,  if  .in 
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(‘m[)  1  oyt'c  rt'sigiis  on  Seplemtier  30  and  Ihe  report  dale  is  also  September  30, 

,ind  she  remains  on  the  rolls  of  the  Agency  through  midnight  on  the  30th.  The 
employee  is  dropped  from  the  Agency’s  rolls  on  the  next  day,  October  ist.  The 
em[)loyee  in  this  example  would  be  reported  in  the  appropriate  lines  of  Sections 
I,  II,  and  IV  of  the  Septemb(*r  report  and  the  separation  report  for  the  employee 
would  be  reported  in  Section  III  of  the  following  month's  report  (October  report). 
Agencies  should  avoid  double  counting  of  the  same  employee  as  a  separation.  For 
example,  it  an  employee  is  on  extended  LWOP  and  counted  as  a  separation,  the 
employee  should  NOT  lie  counted  again  if  the  employee  ri'signs  or  is  terminated 
without  returning  to  duty. 

(7)  Include  the  following  actions  as  separations  for  periods 
scheduled  for,  or  that  actually  exceed,  30  calendar  days;  i.e.,  extended 
LWOF,  suspension,  furlough,  or  placement  in  nonpay  status. 

(8)  Employees  who  are  on  leave  with  pay  pending  separation  by 
either  disability  or  optional  retirement  are  to  be  counted  as  a  separation 
ONLY  when  eventually  separated  by  disability  or  optional  retirement. 

(9)  Transfers  require  special  attention.  To  safeguard  employee 
rights,  the  practice  is  that  a  "separation"  SF  50  is  not  prepared  by  an  employee 
who  transfers  to  another  Agency  until  an  "accession"  SF  50  is  received  by  the 
losing  office  that  continues  to  report  that  person  in  total  employment.  Those 
procedures  can  result  in  the  employee  being  reported  in  both  Agencies'  total 
employment  for  the  same  month.  On  the  SF  113-A,  the  losing  Agency  should  exclude 
transfers  from  line  1  as  soon  as  they  cease  to  be  paid  by  the  losing  Agency, 
even  though  that  Agency  may  not  have  received  an  "accession"  SF  50  by  the  time 
the  SF  113-A  report  is  prepared.  Under  those  procedures  for  handling  transfers, 

a  system  check  should  be  built  into  automated  systems  to  prevent  a  break  in 
service . 


(10)  Total  separations  include  the  following  NOACs :  300,  301,  302, 

303.,  304,  312,  317,  330,  350,  351  ,  352,  353,  354,  355,  356,  357,  385,  386,  and 
473.  When  in  nonpay  status  for  more  than  30  days,  the  following  430,  450,  452, 
460,  and  472. 

h .  Line  26,  "Transfers-Separations" 

Show  data  for  employees  who,  without  a  break  in  service  of  one  full 
workday,  change  from  a  position  in  one  Agency  to  a  position  in  another  Agency. 
Irulinle  mass  transfers  of  employees  between  Agencies  as  a  result  of  transfer 
of  fu/utions,  NOAC  352,  except  with  the  LAC  of  PZM  and  ZPM. 

1  .  Line  27,  "Quit iC; 

(1)  Show  data  for  voluntary  resignations  by  employee  or  separation 
by  .Agency  if  employee  declines  new  assignment  (decision  not  to  accept  a  new  job), 
abandons  position  (left  the  job),  joins  military,  or  fails  to  return  from  mili¬ 
tary  furlough. 

(2)  EXCLUDE  resignations  due  to  RIF  or  instead  of  adverse  action. 

(3)  EXCLUDE  retiiemenls  and  deaths. 
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(4)  Quits  include  NOAC  and/or  LAC  combinations,  as  follows: 

312/RPR,  312/RWM,  312/RXM,  317/RPM,  317/RUM,  330/C7M,  351,  353,  356/USM, 

356/UTM,  356/VAJ,  356/VHJ,  356/VJJ,  and  356/V2J. 

).  Line  28,  "U.S.  Citizens" 

Show  data  lor  separations  of  persons  included  in  line  25  who  ar<’ 

U.S.  citizens  regardless  of  their  place  of  permanent  residence. 

I) .  SKCT 1  ON  IV ,  "KMPLOYMKNT  CIH  LING  DATA" 

1 .  Genera  1 

a.  That  section  (lines  29  through  31)  relates  to  employment  ceiling- 
related  information.  The  figures  reflected  in  that  section  shall  NOT  be  used 
(unless  otherwise  indicated  by  the  0MB)  for  controlling  employment,  but  are 
intended  only  to  reflect  headcount  of  employment  related  to  ceilings.  Kor 
most  Executive  branch  Agencies,  employment  control  shall  be  tracked  on  a  work- 
year  basis.  Agencies  that  are  not  subject  to  Presidential  employment  ceiling 
limitations  are  to  report  employment  data  (in  Section  IV  of  the  SE  113-A)  as 
if  they  had  been  assigned  a  ceiling;  for  those  latter  Agencies,  employment, 
and  payroll  in  that  section  shall  correspond  to  those  reported  in  Section  I 
lines  1,  5,  and  the  sum  of  lines  17  and  18,  if  there  are  no  ceiling  exempt 
employees,  as  listed  in  subparagraphs  D.l.b.(l)  through  D.5.f.(2),  below. 

b.  All  data  in  that  section  EXCLUDE  employment  and  payroll  of  employees 
exempt  from  the  President’s  ceiling  control,  as  listed  in  subparagraphs  D.l.b.(l) 
through  D.l.b.(5),  below: 

(1)  Summer  aids  appointed  under  5  CFR  213.3102(v)  (reference  (d)). 

(2)  The  Stay-in-School  Program,  employees  appointed  under  5  CFR 
213.3102(w)  (reference  (e)). 

(3)  The  Federal  Junior  Fellowship  Program,  employees  appointed 
under  5  CFR  213.3201(f)  (reference  (f)). 

(4)  Persons  in  the  W-TO  Program  who  are  in  developmental  jobs  (for 
a  12-month  period  from  date  of  appointment),  who  were  selected  from  the  W-TO 
register,  appointed  under  the  VRA  authority,  or  appointed  under  the  W-TO-TAPER 
authorization.  (See  FPM  Letter  713-33  (reference  (k)),  FPM  Letter  316-16  (refer¬ 
ence  (1)),  or  FPM  chapter  720  (reference  (m)). 

(5)  Those  employees  covered  by  any  official  exemptions  granted  by 

the  0MB. 


c.  Exclude  from  the  employment  and  payroll  lines  employees  on  LWOP, 
furlough,  or  suspension  whose  absence  actually  exceeds  or  is  scheduled  to 
exceed  30  calendar  days. 

d.  Exclude  also  employees  on  leave  with  pay  pending  separation  by 
disability  retirement  who  meet  both  the  following  criteria: 

(1)  Their  application  for  disability  retirement  has  been  approved 

by  the  0PM. 
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(2J  riicir  use’  ol  sitk  leave  after  approval  dale  aitiially  exceeds, 
or  IS  scfiedii  1  c^d  to  exi  ee(j  U)  i.ileiidar  days. 

e.  Exclude  c‘niployc‘es  on  Ic'avc’  with  pay  pending  sc'paration  by  optional 
retirement  who  mc*c‘t  all  live  of  the*  following  criteria: 

(1)  Kmployee  has  to  retire  because  of  ill  health. 

(2)  Employee  is  on  sick  leave  and  the  employing  Agency  has  received 
a  licensed  physician's  certificate  covering  the  entire  period  for  which  the 
employee  has  requested  sick  leave. 

(3)  Employee  meets  age  and  service  requirements  for  optional 

requi rement . 

(4)  SF  2801,  "Application  for  Immediate  Retirement,"  package  has 
been  submitted  for  retirement  to  become  effective  when  sick  leave  expires. 

(5)  The  employee's  use  of  sick  leave  after  approval  date  exceeds 
or  is  scheduled  to  exceed  30  calendar  days. 

f.  Exclude  employees  who  receive  on-the-job  injury  or  illness  and  meet 
the  following  criteria: 

(1)  Approval  for  worker’s  compensation  has  been  received  from  the 
Department  of  Labor  (DOL). 

(2)  Use  of  sick  leave  after  approval  date  exceeds  or  is  scheduled 
to  exceed  30  calendar  days. 

2.  Line  Definitions  of  Section  JV 

a.  Line  29,  "Total  Ceiling  Employment."  Show  total  number  of  employees 
covered  by  the  President's  employment  ceiling  as  of  the  report  date;  i.e.,  line  1 
EXCLUDING  persons  in  nonceiling  programs  and  other  OMB-approved  exemptions. 

b .  ne  30,  "Full-time  with  Permanent  Appointments" 

(1)  Those  employees  related  to  employment  ceilings  included  in  line 
29  who  are  full-time  with  permanent  appointments  are  in  tenure  group  1  or  2: 

(a)  Tenure  Group  I 

1  COMPETITIVE  SERVICE.  Tenure  group  I  includes  employees 
serving  under  career  appointments  who  either  have  completed  initial  appointment 
probation  or  a-e  not  required  to  serve  initial  appointment  probation. 

2  EXCEPTED  SERVICE.  Tenure  group  1  includes  employees 
whose  appointment  carries  no  restriction  or  condition  such  as  conditional, 
indefinite,  or  specific  time  limitation  or  trial  period. 


(b)  Tenure  Group  2 


1  ('(JMf'K'n 'll  VK  SKKVICK.  Tonurt*  group  2  iruludos  oniployoos 
sorvitig  under  career-condition.il  .ippo  i  iiLments ,  and  career  employees  Si-rving 
initial  ajipointment  prohat  ion. 

2  hXilKl’TKl)  SKKVK.K.  reniire  group  2  includes  employees 

who  are  serving  trial  pc-riods,  cjr  whose  tenure*  is  ecpiivalent  to  ca  r<‘c*  r-cond  i  L  i  on.i  1 
tenure  in  the  competitive  service*  in  Age'ncie*s  that  use*  that  type*  of  appointment 
syste*m.  lnclude*s  all  SKS  e‘mployee*s  e'xcc*pt  those*  sf*rving  under  "limite*d  term''  or 
"limite*d  e*me*rge*nt  y"  appo  i  n  tme'n  t  .s  . 

(2)  I.ine  5  minus  line*  '10  therefore*  gives  full-time*  nonceiling- 
re*l.iled  e*mploye*es  with  |)e*rinanent  .ijipo i ntm(*nt s  . 

(dj  Under  that  re*iiort  only,  "pe*rmane'nt  aiijio  i  ntments"  consist  of 
tenure*  groups  1,  2,  and  all  SKS  employe*es  except  those  serving  under  "limit(*d 
term"  or  "limited  emergency"  ap[)oi ntments .  "Temporary  and  indefinite  appoint¬ 
ments"  consist  of  all  other  employees. 

c .  Line  31,  "Total  Payroll _t o  Cei ling  Employees' ' 

(1)  Show  the  total  wages  and  salaries  earned  and  lump  sum  payments 

to  all  ceiling-related  employees  (including  those  who  are  separated  during  the 
report  period)  for  workdays  and  paid  holidays  for  the  period  being  reported. 

(2)  The  amount  of  wages  and  salaries  and  lump  sum  payments  should 

be  reported  for  the  period  when  the  employees  actually  earned  the  money  and  not 
when  the  money  was  actually  paid.  If  an  error  is  detected  in  reporting  the 

payroll  amount  (total  wages  and  salaries  and  lump  sum  payments)  in  the  proper 

report  period,  an  amended  report  should  be  submitted.  The  FY  total  payroll 
(sum  of  12  reports  from  October  through  September)  to  ceiling-related  employees 
should  reflect  actual  wages  and  salaries  and  lump  sum  payments  earned  for  the 
FY  period  being  reported. 

(.3)  Show  the  total  payroll  figures  to  NEAREST  WHOLE  THOUSANDS  OF 

DOLLARS . 

(4)  Line  31  is  a  subset  of  lines  17  and  18.  The  sum  of  lines  17 
and  18  minus  line  31  gives  total  payroll  for  nonceiling  employees. 
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SUIOM.KMKNT  1  TO  SK  113-A, 
"NUM8K8  OF  1  NDl  HKCT  Tl  I KK  KMIM.OYFKS 
AND  HKl.ATKD  I'AYKOLLS" 


DoD  Component: 

CoiirR  ry : 
Germany 
Japan 
Korea 

United  Kingdom 


Month  and  Year: 


Number  of 
Kmp 1 oyees 
Fnd  of  Month: 


Wages  and  Salaries 
Karnt'd  During 
Month : 


$ 


Tota  1 ; 


List  each  country  in  alphabetical  sequence 


Sop  11,  89 
7730. 18  (Enel  6) 


EDITS  FOR  ENTRIES  ON  SF  IIT^A,  "MONTHLY  REPORT  OF  FEDERAL  CIVILIAN 

EMPLOYMENT" 

A.  Listed  in  Section  B.,  below,  are  basic  mechanical  edits  that  each  Agency 
should  perform  to  ensure  accuracy  of  SF  113-A  report  entries.  Additionally, 
logical  checks  should  be  made  to  ensure  that  all  entries  are  reasonable. 

B.  Edits  applicable  to  SF  113-A; 

1.  Check  to  see  that  SF  113-A  is  signed  by  the  person  responsible  for  the 
report  and  is  completely  filled  out,  although  items  for  which  there  are  no 
entries  should  be  left  blank.  There  should  be  no  negative  numbers  in  any  cell. 

2.  The  sum  of  columns  B,  C,  D,  and  E  should  always  equal  the  figure  for 

column  A.  The  sum  of  columns  B  and  C  should  reflect  data  for  employment  over¬ 

seas,  and  the  sum  of  columns  D  and  E  should  reflect  data  for  employment  in  the 
United  States. 

3.  Each  of  the  lines  2  through  15  should  be  less  than  or  equal  to  line  1 
in  each  column. 

4.  The  total  of  the  figures  on  lines  3,  6,  and  8  should  always  equal  the 
figure  on  line  1  in  each  column. 

5.  Line  4  should  be  less  than  or  equal  to  line  2  in  each  column. 

6.  Line  4  should  be  less  than  or  equal  to  line  3  in  each  column. 

7.  Line  5  should  be  less  than  or  equal  to  line  3  in  each  column. 

8.  Line  5  should  be  less  than  or  equal  to  the  sum  of  lines  10  and  12  in 

each  column. 

9.  Line  5  minus  line  30  should  be  less  than  or  equal  to  the  difference  of 
line  1  minus  line  29  in  each  column. 

10.  Line  7  should  be  less  than  or  equal  to  line  6  in  each  column. 

11.  The  sum  of  lines  5  and  7  should  be  less  than  or  equal  to  the  sum  of 

lines  10  and  12  in  each  column. 

12.  If  line  1  minus  line  3  is  equal  to  zero,  then  line  3  minus  line  5  should 
be  eipial  to  line  1  minus  the  sum  of  lines  10  and  12  in  each  column. 

13.  If  line  1  minus  line  3  is  greater  than  zero,  then  line  3  minus  line  5 
should  be  less  than  or  equal  to  line  1  minus  the  sum  of  lines  10  and  12  in  each 
CO  1  timn . 

14.  If  line  1  minus  line  3  is  greater  than  zero,  then  line  6  minus  line  7 
should  be  less  than  or  equal  to  line  I  minus  the  sum  of  lines  10  and  i2  in  each 
CO  1  limn  . 

15.  Lines  9  and  II  should  add  to  line  1  in  each  column. 

lb.  Line  10  should  be  less  than  or  equal  to  line  9  in  each  column. 

b-  1 


17. 

1.  i  nc' 

12  should  he  less  than 

or  ecjual 

to  1  1  lie  11  in  e.i ( 

li  col 

umn  . 

18. 

The' 

total  of 

figure's  on  line 

s  14  and 

12  should  alw.iy.s 

ecju.j  1 

the' 

f  1  giJ  re 

1  i  lie 

1  ill 

c'ac  h  col 

1  umn . 

19  . 

Lach 

o f  t  he  1 

1  1  lies  19  t  h  rough 

24  shoiil 

(1  he-  less  than  cir 

e(|n.i 

1  to 

1  1  ne  1 

Ill  ('ailt  (oiuimi. 

20.  Kacli  ()  t  the  lines  20  ltiroii)>h  24  should  he  less  Ilian  or  (-((iial  to  line  19 
in  ('atli  rolnimi. 

21.  The  sum  of  lines  20  and  21  should  he  less  than  or  eijual  to  line  19  in 

each  column. 

22.  hinc‘  22  should  he  less  than  or  ecjiial  to  line  21  in  c-aeli  eoluiiin. 

22.  Kac'h  of  the  lines  26  through  28  should  he  less  than  or  ecjiial  to  line'  22 

in  each  column. 

24.  The  sum  of  lines  26  and  27  should  he  less  than  or  equal  to  line  22  in 
each  column. 

22.  Line  22  should  be  less  than  or  equal  to  line  9  in  each  column. 

26.  Line  23  should  be  less  than  or  equal  to  line  22  in  each  column. 

27.  Line  19  minus  line  22  should  be  less  than  or  equal  to  line  11  in  each 

column. 

28.  Line  24  should  be  less  than  or  equal  to  line  14  in  each  column. 

29.  Line  29  should  be  less  than  or  equal  to  line  1  in  each  column. 

20.  Line  ,20  should  hc‘  less  than  or  equal  to  line'  29  in  each  column. 

21.  Line-  20  should  he-  less  than  or  ecjua  1  to  line*  2  in  each  column. 

22.  Line"  20  should  bc'  less  than  or  ecjua  1  to  line-  2  in  c“ach  column. 

i.i.  Line  21  should  hc>  less  than  or  ecjual  to  the  sum  ol  lines  17  and  18  in 

each  column. 

i4 .  (Line  19  minus  line  24)  minus  (line-  22  minus  line  28)  should  he  less 

til. Ill  or  e(|u.il  to  line  12  in  I'.ic  li  column. 

12.  II  line'  1  ecju.ils  line  29  then  the'  sum  ol  lines  17  ami  18  should  cujii.i  1 

I  I  lie  11  1  n  eac  h  c  o  I  iiniii . 

U) .  If  line  I  l■quals  line*  29,  t  hc-n  line-  2  should  equal  line  20  in  esu  h 
CO  I  limn  . 

17.  If  the  sum  of  line's  17  and  18  ecjua  1  s  line  11,  then  line*  1  shoiild  I'cjiia  1 
1  1  lie  29  1  n  eac  h  co  1  umn  . 
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38.  If  line  S  t'ljii.ifs  line  30,  Ifieii  line  2')  shoiilil  tie  lens  Iti.iii  m  eijii.i  1  In 

1  I  lie  1  111  e.i  <  ti  eo  1  iiiiiil  . 

39.  rile  ilillereiiie  et  line  13  1  niiniis  line  2i  ;,liiiiilil  lie  less  t  li.in  m  e(jii.il  te 

Lhe  liiffeiente  ul  line  19  minus  line  22  in  e.icti  iiiliiiiin. 

40.  Line  13  1  iiiinns  line  LI  slifiiilci  he  less  Iti.in  m  eijinil  ti'  line  11  in  e.ii  h 
I  u  1  niiin  . 

41.  1, 1  lie  18  s  ho  II 1  if  he  less  I  h.in  or  eijii.i  1  to  line  1  /  in  e.i  i  h  i  i  >  1  iinin  . 

42.  The  sniii  of  lini’s  10  and  12  minus  tiu'  sum  ot  lines  S  and  7  should  he  less 

til. in  or  eijii.il  lo  line  S  in  e.icTi  i.  o  1  ninn . 

4li.  (Line  1  minus  the  sum  of  lines  10  and  12)  minus  (line  (>  minus  line  7) 

minus  (line  T  minus  line  S)  should  b('  less  than  or  ei^iial  to  line  8  in  each 
column;  i.e.,  the  sum  of  lines  1,  5,  and  7  minus  the  sum  ot  lines  3,  0,  10, 
and  12  should  he  less  than  or  cijual  Lo  line  8  in  each  column. 

44.  Check  to  sec  if  the  payroll  figures  are  rounded  to  the  nearest  thousands 

of  dollars. 

45.  Last  month's  total  employment  (line  1)  plus  last  month's  total  inter¬ 
mittent  not  working  (line  16)  minus  current  month's  total  intermittents  not 
working  (line  16)  plus  current  month's  accessions  (line  19)  minus  current 
montti's  separations  (line  25)  should  be  the  current  end-of-month  employment 
(line  1).  Check  that  for  each  column. 

46.  If  an  Agency  never  has  any  noncitizens  (i.e.,  line  15  is  0),  then  line 
19  should  eijual  line  24  and  line  25  should  equal  line  28  in  each  column 

47.  Cliei  k  d.ila  in  each  line  of  the  curri'iit  month’s  rejiort  against  the 
firevious  month's  report  tor  sizeable  changes. 

48.  In  (heiking  the  current  .ind  pri'vioiis  month's  1  i  nt‘  items,  cIkm  k  each 
I  o  I  limn  tor  shifts  in  [lersoniiel  in  e.ii.  h  geographic  location. 

49.  Direct  hire  nation.ils  overseas  have  excepted  appointment  since  they  are 
.ippointed  without  leg.ird  to  competitive  requ  i  rc’ment  s  in  accordance  with  the 
authoiity  provided  in  5  Cl'R  I’.irt  8  (ri'lereiue  n).  Therefore,  direct  hire 
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22  ,  .ind 

2.3. 

50  . 

1  he  t  ll  1  ee 

ve  n  t  h  p  I  e^  r.ims  for 

1  he 

d  i  s.idv.int  iged  ,  which  .ir 

e  exieptc' 

d  unde 

Si  hedll  1  1 

•  .4  iSumiiiei 

.Aids  i'lec.r.iiii  .ind 

St. IV- 

in-.School  Progr.im)  .ind 

Sc  hedll  1  e 

B 

(Kederal  Liniia  lellowstiip  ITogr.iiii).  .ire  exempt  1  roiii  employment  ceilings  .ind 
iTiould  net  .ipi'iMr  in  the  lempelitive  lines  9^  10^  22,  .uid  2 '3  nor  the  employment 

I  e  I  1  1  np  I  I  lies  29  l  h  roiipji  <  1  . 

51.  Persons  in  deve  1  ojmitnl  .i  1  jobs  |ei  .i  12-month  period  from  date  of  apjioint- 
ment  in  the  W- fo  Pio^t.nii  .iie  i  oiiipel  i  t  i  ve  (line  9  or  line  ID,  as  a  [i[)  ropr  i  .i  t  e  )  .ind 
.ire  exempt  I  1  om  emploviiieiit  i  e  i  !  i  ngs  .iiid  sheiild  not  .ippe.ii  in  the  excejited  lines 

II  .ind  12  net  in  the  em|i  1  eymeni  leilinp  lines  29  throngli  31. 

5.'  Line  1  niinie  inn  >  ri'-'e-.  the  numhei  ef  einp  I  evees  exempt  Item  peiseiinel 
I  el  I  111^. 


Si.  l.iiie  1  minus  line  2  gives  llie  total  miniher  ot  employt'es  occupying 
tempuraiy  positions.  Line  3  minus  lino  4  gives  the  total  number  of  full-time 
rm[)loy('es  in  temporary  positions. 

54.  Suht  r.ie  t  i  ng  lull -time  cMiiployees  in  tcMiiporary  positions  (line  i  minus 
line  4)  from  total  employcu'S  occupying  temporary  positions  (line  1  minus  line' 

2)  [irovidc's  the  number  of  part-time  and  intermittent  employees  in  temporary 
(IDS  1 1  1  ons  . 

55.  The*  sum  of  lines  1/  and  18  minus  line  31  gives  the  payroll  for  the- 
employees  exempt  from  personnel  ceilings. 

56.  Line  5  minus  line  30  should  be  the  number  of  full-time  with  permanent 
appointment  employees  exempt  from  ceiling. 

57.  Line  2  minus  line  4  gives  the  number  of  employees  who  have  part-time 
and  intermittent  work  schedules  and  occupy  permanent  positions. 

58.  If  line  5  is  greater  than  line  4,  there  are  employees  with  permanent 
appointments  occupying  temporary  positions. 

59.  If  line  5  is  less  than  line  4,  there  are  employees  with  temporary  and 
indefinite  appointments  occupying  permanent  positions. 

60.  Line  3  minus  line  5  gives  the  number  of  employees  who  are  full-time  with 
other  than  permanent  appointments  (e.g.,  temporary,  indefinite,  and  limited). 

61.  Line  9  minus  line  10  gives  the  number  of  employees  in  the  competitive 
service  with  temporary  and  indefinite  appointments  w’ho  are  full-time  with  other 
than  permanent  appointments  (e.g.,  temporary,  indefinite,  limited). 

62.  Line  11  minus  line  12  gives  the  total  number  of  employees  with  temporary 
.Hid  indefinite  appointments  in  the  excepted  service  and  the  SES. 

63.  Line  10  plus  line  12  gives  the  total  number  of  employees  with  permanent 
•ippo  1  ntments . 

64.  The  sum  of  lines  10  and  12  minus  the  sum  of  lines  5  and  7  gives  the 
number  of  intermittent  employees  with  permanent  appointments. 

65.  Line  1  minus  the  sum  of  lines  10  and  12  gives  the  total  number  of 
employc-es  with  otlu'r  than  permanent  appointments. 

6ti .  Line  6  minus  line  7  gives  tfie  number  of  part-time  employees  witli  other 
Ih.in  permanent  .ippo  i  iit  meiit  s  . 

67.  Line  1  minus  line  13  gives  the  number  of  employees  in  jiav  systems  other 
than  w.ige  syslc'm. 

o8 .  Note  th.il  employei’s  in  line  16  should  NtTl'  be  includeif  in  lines  1  through 
15.  17,  18,  ,Hid  29  through  .51;  include  tfiem  in  lines  19  through  28,  .is  approjiriate . 

()9 .  If  ,Hi  Agency's  emi'loyinent  is  entirely  in  exct'|)ted  service;  i.e.,  the'  l.S. 
I’ostal  Service  (LSI’S),  then  no  d.it.i  stiould  a[rpe,ir  in  t  tie  i  omjiet  i  I  i  v<  lines  9,  10, 

22 ,  and  2  5 . 


6-4 


•Sop  II,  «9 
11  3i).  IH  (  Kiicl  h) 


70.  I.itie  10  inimis  Llic  siiiii  of  liiu-s  20  .•jfui  21  ^ivcs  tli<'  fol.il  iiumlici  ol 
,uc  OSS  ions  (('.g.,  lost  o  r.i  I  i  ons  iiui  lotiiriis  to  iluly)  Ih.it  .ire  not  tr.ini.tors, 
.iiooss  1  on.s  ,  or  now  hires. 

71.  Lino  25  minus  the  sum  ol  linos  2b  and  27  givos  Lho  total  numhor  of 
separations  (o.g.,  rot i  nmionts ,  deaths,  and  discharges,  etc.)  that  are  not 
transfers,  separations,  or  quits. 

72.  Line  19  minus  line  22  gives  the  total  number  of  accessions  to  excepted 
service  and  the  SES . 

73.  Line  21  minus  line  23  gives  tlie  total  number  of  new  lures  to  excepted 

service  and  the  SES. 

74.  Line  19  minus  line  24  gives  the  total  number  of  noncitizen  accessions. 

75.  Line  25  minus  line  28  gives  the  total  number  of  noncitizen  separations. 

76.  Line  17  divided  by  line  1  should  give  a  reasonable  average  salary  per 

employee . 

77.  The  sum  of  lines  17  and  18  minus  line  31  divided  by  the  difference  of 
lines  1  and  29  should  give  a  reasonable  average  salary  per  person  for  those 
who  are  exempt  from  ceilings. 

78.  Line  31  divided  by  line  29  should  give  a  reasonable  average  salary  per 
employee  for  those  who  are  subject  to  ceiling. 

79.  Each  Agency  should  check  each  line  of  their  organizational  sub-element 
(or  bureau)  reports  to  make  sure  each  line  adds  to  the  Agency  summary  report 
for  each  column. 

80.  Each  Agency  should  apply  additional  mechanical  and  logical  edits  when 
possible  based  on  any  special  workforce  characteristics  and  known  sizeable 
changes . 

81.  Each  automated  Agency  should  establish  additional  computer  edits  within 
its  internal  system  so  as  to  ensure  that  ^he  data  are  being  reported  correctly. 


Sop  11,  89 
7  7JU.18  (Eiu-1  7) 


SAMIM.K  AbKNt:V  CONTACT  NOTIUCATION  I.KTTKK 

AKoru  y  NTinif  ; 
Agency  Adilress: 
D.tte: 


Washiiiglon  Uc.j(1(^ij,3  r  I  its  Serviies 
Directorate  tor  1  ri  f  oniial  i  on  Operations 
and  Reports 

1215  Jetterson  Davis  Highway,  Suite  1204 
Arlington,  Virgini.i  22202-4302 


As  requested,  the  tol lowing  persons  are  responsible  tor  this  organization's 
SF  113-A,  "Monthly  Report  of  Federal  Civilian  Employment:" 


Supervisory  official 
primarily  responsible 
for  Agency-wide  report 
(not  sub-element  reports) 


Commercial 
or  AUTOVON 
phone 
(indicate 
which ) 


Working-level 

contact 


Commerc i a  1 
or  AUTOVON 
phone 
(indicate 
which) 


Those  staff  members  should  be  able  to  answer  any  questions  you  would  have  on  the 
SF  11.3-A  report. 


(Director  of  Fersonnel) 

NOTE:  Each  Agency  should  regularly  notify  WHS,  using  the  tot  mat  of  this 

figure,  of  any  changes  in  personnel  responsible  for  the  SF  1 1  J-A 
report . 
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ILLliSTRATlVK  KXAMPI.K  FOR  RROVl D1  N(^  DATA  I N  COMRLIANCF  WITH  R.]^.  98-437, 
"  I  lIK  FFDFRAI.  F.MPl.OYFF.S  F\-\RT-T! MK’ CARKFR  KMRl.OYMFNT  ACT  OF  1978'^’-'- 

A.  Dep.i  it  mciU  or  A^tTuy: 

B.  Report  month  .irni  year: 


C.  Employment  coveia^e:  _ 

1).  It<-m  number 

1.  'Total  Ceiling;  Employment"  (line  29  of  the  SF  113-A), 

as  ol  September  30,  19 

2.  Part-time  permanent  employment  included  in  line  29 
("Total  Ceiling  Employment")  of  the  SF  113-A,  as  of 
September  30,  19 


3.  "Total  Ceiling  Employment"  minus  part-time  permanent 
employment  (item  1  minus  item  2  above). 


4.  Fractional  counting  of  part-time  permanent  employment 
in  subsection  D.2.,  above. 


8.  "Total  Ceiling  Employment,"  in  compliance  with 
P.L.  98-437  (reference  (h))  (item  3  plus  item  4). 


a.  This  report  is  to  reflect  Agency-level  coverage.  Bureau  or  sub- 
organization  reports  are  not  required. 

b.  For  0MB  employment  ceiling  reporting  purposes,  "part-time  permanent 
employees"  are  defined  as  those  part-time  employees  (regardless  of  scheduled 
workweek)  with  tenure  codes  1  and  2,  and  all  part-time  SES  employees  except 
those  serving  under  "limited  term"  or  "limited  emergency"  appointments. 


Reterence  (o) 
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DEPARTMENT  OF  DEFENSE 
DIRECTIVES  SYSTEM  TRANSMITTAL 


NUMBER 

DATE 

DISTRIBUTION 

7730.18,  Change  1 

May  3, 1991 

7000  series 

ATTACHMENTS 

None 

INSTRUCTIONS  FOR  RECIPIENTS 


The  following  page  change  to  DoD  Instruction  7730.18,  "Recurring  Reports  of  Civilian 
Employment  and  Payroll,”  September  11, 1989,  is  authorized: 


PAGE  CHANGE 


Remove:  Page  2-1. 

Insert:  Attached  replacement  page. 


Changes  appear  on  pages  2-1  and  are  indicated  by  three  marginal  asterisks. 
EFFECTIVE  DATE 

The  above  changes  are  effective  immediately. 


L.  ELMER 

Hrector 

^Correspondence  and  Directives 


Attachment:  1  page 


WHEN  PRESCRIBED  ACTION  HAS  BEEN  TAKEN,  THIS  TRANSMITTAL  SHOULD  BE  FILED  WITH  THE  BASIC  DOCUMENT 


SD  Form  106-1,  MAR  84 


==£VOUS  EDIT  ONS  ARE  ORSO^ 


May  3,  91// 
7730.18  (Enel  2) 


LIST  OF  0PM  CODES  FOR  USE 
IN  SF  113-A  SERIES  REPORTS 


0PM  Code 


A.  AROO 

B.  NVOO 

C.  AFOO 

D.  DD03 

E.  DD07 

F.  DDIO 

G.  DDll 

H.  DD12 

I.  DD15 

J.  DD16 

K.  DD26 

L.  DD32 
*M.  DD35 

*N.  DDOl: 

1.  Office  of  the  Secretary  of  Defense  (OSD) 

2.  Joint  Chiefs  of  Staff  (JCS)* 

3.  Defense  Security  Assistance  Agency  (DSAA)* 

4.  U.  S.  Court  of  Military  Appeals* 

5.  American  Forces  Information  Services  (AFIS)* 

6.  Defense  Advanced  Research  Reports  Agency  (DARPA)* 

7.  Office  of  Civilian  Health  and  Medical  Program 

of  the  Uniformed  Services  (OCHAMPUS)* 

8.  Defense  Medical  Support  Activity  (DMSA)* 

9.  Washington  Headquarters  Services  (WHS)* 

10.  Office  of  Economic  Adjustment  (OEA)* 

11.  Defense  Legal  Services  Agency  (DLSA)* 

12.  Strategic  Defense  Initiative  Organization  (SDIO)* 

13.  Defense  Technology  Security  Administration  (DTSA)* 

*0.  DD04: 

1.  Defense  Communications  Agency  (DCA) 

2.  Joint  Tactical  Command,  Control,  and  Communications 

Agency  (JTC3A)** 

*Serviced  by  WHS 
**Serviced  by  DCA 


DoD  Components 

Department  of  the  Army 
Department  of  the  Navy 
Department  of  the  Air  Force 
Defense  Nuclear  Agency  (DNA) 

Defense  Logistics  Agency  (DLA) 

Defense  Contract  Audit  Agency  (DCAA) 

Defense  Mapping  Agency  (DMA) 

Defense  Investigative  Service  (DIS) 

Uniformed  Services  university  of  the  Health 
Sciences  (USUHS) 

Department  of  Defense  Dependents  Schools  (DoDDS) 
Office  of  the  inspector  General  of  the  Department 
of  Defense  (IG,  DOD) 

On-Site  Inspection  Agency  (OSIA) 

Defense  Finance  and  Accounting  Service  (DFAS) 


•kick 
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DEPARTMENT  OF  DEFENSE 
DIRECTIVES  SYSTEM  TRANSMITTAL 


NUMBER 

DATE 

DISTRIBUTION 

7730.18,  Change  2 

November  14, 1991 

7000  series 

ATTACHMENTS 

Page  2- 1 


INSTRUCTIONS  FOR  RECIPIENTS 

The  following  page  change  to  DoD  Instruction  7730.18,  "Recurring  Reports  of  Civilian 
Employment  and  Payrolls,”  Septmber  11, 1989,  is  authorized: 

PAGE  CHANGE 

Remove:  Page  2-1 

Insert:  Attached  replacement  page 

Changes  appear  on  page  2-1  and  are  indicated  by  marginal  asterisks. 

EFFECTIVE  DATE 

The  above  changes  are  effective  immediately. 


_  ESL.  ELMER 
)irector 

Correspondence  and  Directives 


WHEN  PRESCRIBED  ACTION  HAS  BEEN  TAKEN,  THIS  TRANSMITTAL  SHOULD  BE  FILED  WITH  THE  BASIC  DOCUMENT 


SD  Form  106-1,  MAR  84 


J  l.  V  f 


I  Fh' 


Sc|)  1  1  ,  H')// 

7  7}().18  (l-.ix  l  1) 


0PM  Code 

A.  AROO 

B.  NVOO 

C.  AFOO 

D.  DD03 

E.  DD07 

F.  DDIO 

G.  DDll 

H.  DD12 

I.  DD15 

J.  DD16 

K.  DD26 

L.  DD32 

'*  M.  DD34 

'*  N.  DD35 

'*  0.  DDOl; 

1.  Office  of  the  Secretary  of  Defense  (OSD) 

2.  Joint  Chiefs  of  Staff  (JCS)* 

3.  Defense  Security  Assistance  Agency  (DSAA)* 

4.  U.S.  Court  of  Military  Appeals* 

5.  American  Forces  Information  Service  (AFIS)* 

6.  Defense  Advanced  Research  Projects  Agency  (DARPA)* 

7.  Office  of  Civilian  Flealth  and  Medical  Program 

of  the  Uniformed  Services  (OCFiAMPUS)* 

8.  Defense  Medical  Support  Activity  (DMSA)* 

9.  Washington  Headquarters  Services  (WHS)* 

10.  Office  of  Economic  Adjustment  (OEA)* 

11.  Defense  Legal  Services  Agency  (DLSA)* 

12.  Strategic  Defense  Initiative  Organization  (SDIO)* 

13.  Defense  Technology  Security  Administration  (DTSA)* 

P.  DD04: 

^*  1.  Defense  Information  Systems  Agency  (DISA) 

2.  Joint  Tactical  Command,  Control,  and  Communications 
Agency  (JTC^A)** 

*Serviced  by  WHS 

**Serviced  by  DISA 


I  1ST_0F_^0PM  CODES  lOR  JJSF 
!  N  SF  .1J_3_  A  _SI  R I  f  S  RE  PORTS 

DoD  C omp 0 n e n t  s 

Department  of  the  Army 
Department  of  the  Navy 
Department  of  the  Air  Force 
Defense  Nuclear  Agency  (DNA) 

Defense  Logistics  Agency  (DLA) 

Defense  Contract  Audit  Agency  (DCAA) 

Defense  Mapping  Agency  (DMA) 

Defense  Investigative  Service  (DIS) 

Uniformed  Services  University  of  the  Health 
Sciences  (USUHS) 

Department  of  Defense  Dependents  Schools  (DoDDS) 
Office  of  the  Inspector  General  of  the  Department 
of  Defense  (IG,D0D) 

On-Site  Inspection  Agency  (OSIA) 

Defense  Commissary  Agency  (DeCA) 

Defense  Finance  and  Accounting  Service  (DFAS) 


*** 
★  ★★ 
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DEPARTMENT  OF  DEFENSE 
DIRECTIVES  SYSTEM  TRANSMITTAL 


NUMBER 

DATE 

DISTRIBUTION 

7730.18,  Change  3 

July  10, 1992 

7000  Series 

ATTACHMENTS 

Pages  2-1&2-2 

INSTRUCTIONS  FOR  RECIPIENTS 

The  following  pen  and  page  changes  to  DoD  Instruction  7730.18,  "Recurring  Reports  of 
Civilian  Employment  and  Payrolls,”  September  11, 1989,  are  authorized: 

PAGE  CHANGE 

Remove:  Page  2-1 

Insert:  Attached  replacement  page  2-1  and  new  page  2-2 

A  change  appears  on  page  2-1  and  is  indicated  by  marginal  asterisks. 

PEN  CHANGES 
Page  4-3 

After  Subparagraph  A.2.a.(8)(d),  add  a  new  subparagraph,  "(e)  Participants  in  the 
Cooperative  Education  Program  (Co-op).” 

Page  4-12 

After  Subparagraph  D.l.b.(4),  add  a  new  subparagraph,  "(5)  Participants  in  the 
Cooperative  Education  Program  (Co-op).”  and  renumber  old  subparagraph  "(5)”  to  "(6)” 

EFFECTIVE  DATE 

The  above  changes  are  effective  immediately. 


J^MES  L.  ELMER 
'Director 

Correspondence  and  Directives 


WHEN  PRESCRIBED  ACTION  HAS  BEEN  TAKEN,  THIS  TRANSMITTAL  SHOULD  BE  FILED  WITH  THE  BASIC  DOCUMENT 


SO  Form  106-1,  MAR  84 


P^EynuS  FDiT'ONS  ASF  obsolete 


Sep  il,  «yi'- 
7730.18  (Enel  2) 


LIST  OF  0PM  CODES  FOR  USE 
IN  SF  nS-A  SERIES  REPORTS 


0PM  Code 


A.  AROO 

B.  NVOO 

C.  AFOO 

D.  DD03 

E.  DD07 

F.  DDIO 

G.  DDll 

H.  DD12 

I.  DD15 

J.  DD16 

K.  0026 

L.  DD32 

M.  DD34 

N.  DD35 

O.  DDOl: 

1.  Office  of  the  Secretary  of  Defense  (OSD) 

2.  Joint  Chiefs  of  Staff  (JCS)* 

3.  Defense  Security  Assistance  Agency  (DSAA)* 

4.  U.S.  Court  of  Military  Appeals* 

5.  American  Forces  Information  Service  (APIS)* 

6.  Defense  Advanced  Research  Projects  Agency  (DARPA)* 

7.  Office  of  Civilian  Health  and  Medical  Program 

of  the  Uniformed  Services  (OCHAMPUS)* 

8.  Defense  Medical  Support  Activity  (DMSA)* 

9.  Washington  Headquarters  Services  (WHS)* 

10.  Office  of  Economic  Adjustment  (OEA)* 

11.  Defense  Legal  Services  Agency  (DLSA)* 

12.  Strategic  Defense  Initiative  Organization  (SDIO)* 

13.  Defense  Technology  Security  Administration  (DTSA)* 

P.  DD04: 

1.  Defense  Information  Systems  Agency  (DISA) 

2.  Joint  Tactical  Command,  Control,  and  Communications 

Agency  (JTC3A)** 


DoD  Components 

Department  of  the  Army 
Department  of  the  Navy 
Department  of  the  Air  Force 
Defense  Nuclear  Agency  (DNA) 

Defense  Logistics  Agency  (DLA) 

Defense  Contract  Audit  Agency  (DCAA) 

Defense  Mapping  Agency  (DMA) 

Defense  Investigative  Service  (DIS) 

Uniformed  Services  University  of  the  Health 
Sciences  (USUHS) 

Department  of  Defense  Dependents  Schools  (DoDDS) 
Office  of  the  Inspector  General  of  the  Department 
of  Defense  (IG,D0D) 

On-Site  Inspection  Agency  (OSIA) 

Defense  Commissary  Agency  (DeCA) 

Defense  Finance  and  Accounting  Service  (DFAS) 


('Third  Amendment  (Ch  3,  7/10/92) 
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July  10,  1992 
7730,18  (Enel  2) 


Q.  Defense  Support  Activities: 

DD37  Defense  Analysis  and  Studies  Office*** 

DD38  Defense  Installations  Support  Office*** 

DD39  Defense  Environment  Support  Office*** 

DD40  Defense  Logistics  Support  Office*** 

DD41  Defense  Manpower  Data  Center*** 

0042  Defense  Procurement  Support  Office*** 

DD43  Defense  Procurement  Resources  Support  Office*** 

DD44  Defense  Productivity  Program  Office*** 

DD45  Defense  Systems  and  Programs  Office**** 

DD46  Defense  Technology  Analysis  Office*** 

DD47  Defense  Training  and  Performance  Data  Center** 

DD48  Defense  Civilian  Personnel  Systems  Center**** 

DD49  Vulnerability  and  Analysis  Branch,  Military** 

Studies  and  Analysis  Division,  Joint  Data 
Systems  Support  Center,  DISA 
DD50  Management  Support  Center*** 

DD51  Total  Quality  Management  Support  Office*** 

0D52  Management  Systems  Support  Office*** 


*Serviced  by  WHS 
**Serviced  by  DISA 
***Serviced  by  DLA 
♦♦♦★Serviced  by  DFAS 


Third  Amendment  (Ch  3,  7/10/92) 


